[Ipunoxenue
Y1BepxKieH
npukaszom Ne 82 ot
30.12.2016r.

Koneke yTHKH U cay:ReOHOIo noseienus padoTHHKOB

MelepaibHOrO rOCYAapPCTBEHHOTO 010KETHOTO JIOWIKOILHOI0 00pa3oBaTebHOTO
yupexaenus «Jlerckuit caa No 258»
(DI'BJI0OY «Jletckuit can No 258»)

1. OGue noJokeHus

I.1 Hactosimii  Komexkc oTvkM u  ciyxkeOHOro rmoBeaeHHss pPabOTHUKOB
(nanee — Konekc) MejepajbHOrO rocy/1apeTBEHHOIO OHOJIKETHOTO J0LIKOJIbHOTO
obpasoBarenpHoro  yupexaenusi «Jlerckuit can Ne 258» (OI'BAOY «/lerckuii
cajl No 258») (nanmee — YupekJIeHWE) OCHOBaH Ha 110/10KeHMAX KOHCTUTYHHH
Poccuiickoit Menepaunu, PenepansHoro 3akona ot 25 nexabps 2008 r. Ne 273-03
«O MpOTUROJICHCTBUHU KOPPYIILHHK», & TAKKE YCTAHAB/IWBAIOUIMX B OTHOIIEHHH
pabOTHUKOB  Y4peikjeHuss OrpaHH4eHHs, 3arnpeThl W 0083aHHOCTH HHBIX
(eepanbHBIX 3aKOHOB, HOPMATUBHBIX 11PaBOBbIX akTOB lIpesuienrta Poccuickon
Menepaunu, [lpaBurenscrBa Poccuiickon @enepaivu, JApYyrHX HOPMaTHBHBIX
npaBoBblX akToB Poccuiickoit  (Penepanmu, BHYTPEHHUX  PEryJ/IsITUBHBIX
JIOKYMEHTOB  YupexIaeHHs, a Takke Ha OOLIeNpU3HAHHBIX HPaBCTBEHHBIX
MPUHLMITAX U HOPMax POCCHUHCKOro odIIecTBa U rocy1apeTBa.

1.2. ITonoxenus Kojiekca pacnpoCcTpaHsrOTCss Ha BCe  CTPYKTYpHbIE
nojapasjieneHus YupexaeHus.

1.3. I'paxknanun Poccuiickoit Penepaunu, noctynatomui Ha paboty B
Yupexknenne, 0653aH 03HAKOMUTBCS ¢ nosokenusamu Kojlekca u codmonark Ux B
[polecce cBoeH AeATe/IbHOCTH.

| 4. Kaxapidi  pabOTHMK — YypekeHus  JI0JKEH  IIpUHUMaThb  BCe
HEOOXOJMMbIE Mepbl Ui cobiojieHus nojoxennit Hactosuero Kojekea, a
Kaxabli rpaxjgannd Poccuiickoit Mesepaumy Bhpase 0H1aTh OT padOTHHKE
YupeskeHHs MoBeJAeHUs] B OTHOLIEHHAX C HUM B COOTBETCTBHH C I0JIOKCHHUSIMH
Hacrosiero Kojekea.

1.5. Ilensro Komekca sIBISETCS YCTAaHOBJIEHWE ITHYECKMX HOPM W [paBHil
CIYKeOHOTO [M0BeieHHs pabOTHUKOB Ul JOCTOHHOTO BLINOJIHEHUAMKI UMH CBOEH
npodeccHoHaTbHON ASTEIBHOCTH, a TaKiKe COACHCTBHE YKpETUIEHHIO aBTOPHTeTa
YVupeskienus, obecneueHre eIMHbIX HOPM OBe/IeH s padOTHUKOB.

1.6. KomeKke CayXKHT OCHOBOH i (DOPMHUPOBaHUs JIOJIKHOW MOpaiu B
KOJUIEKTUBE, YBaXKUTEJIbHOTO OTHOLICHMS K JCSATEABHOCTH YUpPEKACHHS B
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0B1IeCTBEHHOM CO3HAHUM, a TAKXKE CIIOCOOCTBYET MOBBILICHHIO OOLIECTBEHHOTO
CO3HAHMs ¥ HPABCTBEHHOCTU PabOTHUKOB, KX CAMOKOHTPOJIS.

1.7. KofeKe mpu3BaH MoBLICHTE 3QGEKTHBHOCTh BhINOIHEHHS paOOTHHKAMH
YupeskieHHs: CBOMX J0KHOCTHBIX 00s3aHHOCTEH.

1.8. 3nanue u cobmonaenue paborHukom Yupexuenus Kozgekca sBiasercs
OJIHAM M3 KPHUTEPHEB OLICHKH KadyecTBa €ro npodeccHoHalbHOW e Te/LHOCTH U
ciyeOHOro 1oBe/IeHus.

1.9. Hactosumii  Kojeke nouieskut oiy0/iMKOBaHMIO Ha OQHUIHAIBHOM
caifte YupexieHus B MHGOPMALMOHHO-TEIEKOMMYHUKALHOHHO# cetn MHTepHer.

I1. OcHOBHBIE NPHHIKIBI H PABHJIA C1YKeOHOr0 NOBEACHHS
paGoTHHKOB YUpeKIeHHs

2.1. PaBorHuky  YupexIeHusi, CO3HaBasg  OTBETCTBCHHOCTh  IIEPEA
FOCY1apeTBOM, OOIIECTBOM U IPax/aHaMu, 00s3aHbI:

2.1.1. MCNIOJIHATE  JIOJDKHOCTHBIE  OOSI3aHHOCTH  J100pOCOBECTHO W Ha
BLICOKOM TPO(eCcCHOHATBHOM YPOBHE;

2.1.2. cobmonath TpeboBanus 3akoHoAaTenscTBa Poceniickoi deepanuy 1
BHYTPEHHUX PErYJISTHBHBIX JIOKYMEHTOB Y YPEAKACHHUA:

2.1.3. OCYLIeCTBISATH CBOK) JIESATENBHOCTh B [1pe/ie/laX CBOUX MOJHOMOYUH U
MOJTHOMOYMHA YUpeKIeHHUs;

2.1.4.ipy  UCMOJHEHWH JOKHOCTHBIX OOS3aHHOCTEH He OKa3blBaTh
[PeANOUTEHNsS. KaKHM-JTIH00 MpodeccHoHaibHbIM WM COLMANbHBIM IPyNIamM H
yUpeKIeHUsIM, OpraHuszauusiM, ObITh HE3ABUCHMBIMM OT BJHSHHS OTICJBHBIX
JIOJDKHOCTHBIX JTHIL M aIMUHACTPATHBHOTO 1aBJICHHS,

2.1.5. cobmoath  COIMAAbHYIO  CIIPaBeUIMBOCTL M PaBHONPABHO
pacnpeiesisiTh  COLMaNbHBIE Pecypehl ¢ LEJIbi  pacUInpeHus BhibOpa ¥
BO3MOKHOCTEH JJ1sl BCeX KOHTPAareHTOB, B TOM 4YHUCIIE, JUIS HeMMYILIMX, COLMATBHO
yS3BUMbIX M JIPYTHX JIHLL, OK23aBLIMXCA B TPY/AHOH KHU3HCHHOH CHTYAIHH,

2 1.6. MCKITIOYATh JACHCTBHS, CBS3aHHbIe ¢ BIUAHHEM KAKMX-JIMOO JIMUYHBIX,
MMYLLECTBEHHBIX  ((PMHAHCOBBIX) M MHBIX  MHTEPECOB,  MPETISTCTBYIOUIMX
JI0OPOCOBECTHOMY MCIOIHEHHIO JIOIKHOCTHBIX 00f3aHHOCTEH;

2.1.7. cobmonaTh NP MCMOIHEHMH  AOJKHOCTHBIX — 00A3aHHOCTEH
ycTaHoBJIEHHblE (DeiepalbHbIMU 3aKOHAMH, HHBIMH HOPMATHBHBIMH TPABOBBEIMH
aktamu Poccuiickoit Meepaiinu 1 YupekIeH!s OrpaHiueHuUs U 3alpeTh;

2.1.8. cobmoaarth HEHTPAIBLHOCTL, MUCKIKOYAIOLLYIO BO3MOXKKHOCTD BJIMAHKA
Ha ClaykKeOHyl0 JIeATe/bHOCTh  pEleHMH MOJMTHYECKAX —MapTHH, HHBIX
001ecTBeHHBIX 00bEeANHEHHH,;
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2.1.9. cobmoaaTh HOPMBI CyKeOHOM ¥ MPO(eCcCHOHATBHON YTHKH, ITPaBUIa
JIEJIOBOTO MOBeJIeHUS W OOIIEHUS;

2.1.10. nposiBASITH  KOPPEKTHOCTH W BHUMATEIBHOCTh K TIpakaaHam H
JNOJDKHOCTHBIM JTHIIAM TPU CIyKeDHBIX KOHTaKTax ¢ HUMH, NPUHUMAaTh MEpBI 110
He 10Ny 1IeHHIO TH000H BO3MOKHOCTH BOSHUKHOBEHHS KOH(DINKTA HHTEPECOB;

2.1.11. He pgomyckaTh KOpPYILHOHHOrO TOBeJACHHd, B TOM HHCIIE
BO3/IePKHBATELCS OT MOBEEHUS, KOTOPOE MOXKET BOCHPHHUMATBCH OKPYKAIOIIMMHU
KaKk obellaHue WM TpeAIOKeHUe Jaduu B3ATKM /MO0 Kak coriacue MpUHATDH

BISTKY, MIIM Kak mpock0a (HameKk) o Jlade B3ATKH, a TaKKe MpOTHBOJCHCTBOBATH
MOOBIM NPOSIBICHUSIM KOPPYITLHHA H IPOHUM 370YN0TPebICHUAM B Y UPEHICHUH;

2.1.12. yBeOMIATh JOMKHOCTHOE JIMLO YupekaeHus no npopuiakTike
KOPPYIIHOHHBIX W WHBIX [IPABOHAPYLIEHUH, OpraHbl MPOKYpaTypbl H WHBIE
(enepanbHbie rocyiapcTBeHHbIe OpraHbl 000 Beex cliydasx oOpallieHHs K HAM
KAKUX-IM00 JIMIL B [eJAX CKJIOHEHHs K COBEPUICHUIO KOPPYIMUMOHHBIX
[IpaBOHAPYILIEHHH;

2.1.13. HE3aMEeUITMTENILHO  YBEAOMI/ISITH  CBOEIr0  HENOCPEeJCTBEHHOTO
PYKOBOJMTENISl, @ TAKXKe JIOIDKHOCTHOE JIMLO YUpPeKIeHHs M0 MpOpUIaKTHKE
KOPPYIMIIMOHHBIX W WHBIX [PABOHAPYLICHWH O CTABLIMX HW3BECTHBIMU (paKTax
KOH(IMKTA MHTEPECOB M  KOPPYILMOHHLIX MPOSBICHUA B  YUPEKICHHH,
o0cTOsITeIbCTBAX ©  JeicTBuax (Oe3jeiicTBrun) pabOTHUKOB YUpekaeHHs |
TPETbUX JIMI, [OCIYKHBIIUX WM  CIOCOOHBIX  MOCIYKHUTH  HPHYHHAMH
BO3HMKHOBEHHMSI B YupeIeHHH KOHQIIMKTa WHTEPECOB W/HIM KOPPYILHOHHBIX
MPOSBIEHUM, a TaKKe O NPUYMHEHUM (BO3MOKHOM TPHYMHEHHH) Bpela
Vupexienuto;

2.1.14. JoBOAMTE JI0 CBEACHUSA HEINOCPEACTBEHHOIO MWK BBILIECTOALIETO
PYKOBOHTE S HH(MOPMALIHIO O TOM, 4TO Kakoe-Tubo Ko npejyiaraeT padoTHUKY
VupeskjleHusi COBEpIIUTL HE3aKOHHBI, HEIPAaBOMEPHbIH WJIM [POTHBOpEHALLUH
TpeBoBaHMAM K CIyKeOHOMY TOBEJICHHIO MOCTYNOK WM KakuM-nbo HHBIM
00pa3oM HapylMTh 3aKOHOAATeNbeTBO Poccuiickoil Menepaunn ¥ HaCTOALLMI
Kojeke, 0 /to6blX CTaBIIMX H3BECTHBIX (DaKTax B OTHOLICHWH COBEPLICHHBIX JIHOO
FOTOBAILIMXCS NPABOHAPYILICHHNA CO CTOPOHbBI APYIHX PabOTHHKOB YupexKAeHHs
(ecim umetomiasics undopmanus He TpedyeT YBEJAOMIIEHUS COOTBETCTBYIOLLETO
pyKoBoaMTENs cornacHo noamyskram 2.1.13. u 2.1.14. nacrosiero ad3aua);

2.1.15. He pasrjamiath M HE MWCIOIB30BaTh HeHalleKallMM oOpasoM
CBe/ICHMs, OTHECEHHBIE 3aKOHO1aTe/IbeTBOM Poccuiickoit Dejiepalinn K CBeIcHUAM
KOHQUIEHIMAIBHOTO XapakTtepa M  ciIyKeOHylo HH(pOpMaLHMIO  (CBEACHHMS
OI'paHUYEHHOI0  pacrpoCTpaHeHHs), a TaKXKe WHBIE CBEJICHMS, CTaBlIHe
M3BECTHBLIMH B CBSA3U C UCNOJHEHUEM TPYAOBBIX 00A3aHHOCTEH,

2.1.16. He jomyckKaTh OKa3aHWs BO3JEHCTBHUS Ha CBOMX KOJUIEr B LEAX
[IPUHSATHS TTPOTHBO3aKOHHOIO H (MJ1M) HEOOOCHOBAHHOTO pellieHHs;

2.1.17. BO31epXKUBAThCA OT TMOBEACHUS, KOTOpPOE MO0 Obl BbI3BaTh
COMHEHHE B JIOOPOCOBECTHOM HMCIOJHEHHH TPYAOBBIX 00s3aHHOCTEH, a Takie
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n3derath KOHMIUKTHBIX CHTYAllHi, COCOOHBIX HAaHECTH yliepOd peryTaludd WM
ABTOPUTETY PAOOTHHUKOB YUpeskIeHUS W/HIH Y YPEeKICHHIO;

2.1.18. ne  jmomyckath  MposBIeHUM  (opmanuima,  BBICOKOMEpPHS,
HeYBAXKUTE/ILHOIO OTHOILEHUS K 3aKOHHBIM Ipockbam W TpeOOBaHUSIM I'pax/iaH B
CBSI3U C UCIOJIHEHHEM TPYIOBBIX O0S3aHHOCTEN;

2.1.19. Bo3/epKHUBATLCA  OT NMYOJMYHBIX BbICKa3blBAHUH, CYKIAECHHUH H
OLlEHOK B OTHOIIEHHH Y4YpeKICHHs, €CIH HTO He BXOIAWT B 00s3aHHOCTH
paboTHHKA:

2.1.20. cobmonarb KOH(OUASHUMAIBHOCTh MH(MOPMAIMH O KOHTPArcHTe,
Kacalolleicsl YCIOBUI €ro JKU3HEACSTeNbHOCTH, ITHYHBIX KayecTB W NpodieMm,
MpUHUMATh MEphI s ee obecrnevyenus,

2.1.21. He HCITOJIB30BaTh CAYKEOHOE TMOJOKEHHWE JUIS OKa3aHus BJIUSHUS HA
JIeATeIbHOCTh MOCYaPCTBEHHBIX OPraHOB ¥ OPraHOB MECTHOIrO caMOyIlpaBlIeHUs,
OpraHM3aluii, [IO/UKHOCTHBIX JIML, [OCYJapCTBEHHbIX M MYHHUMIAIBHBIX
CITYKaILMX TpH pellIecHUH BOIIPOCOB JIMYHOIO XapakTepa,

2.1.22. yBaKUTEJIBHO OTHOCHUTBLCS K J@ATEIbHOCTH [IPC/ICTABUTEIICH CPE/ICTB
MaccoBOM HHpOpMAIHK 10 HHHOPMUPOBAHHUIO 001IecTBa 0 padoTe YUpeKaeHHs, a
TakKe OKa3blBaTh COJEHCTBHE B [MOJYHYEHHH JOCTOBepHOH HHQOpMaLMK B
YCTAHOBJIEHHOM IOPSi/IKE;

2.1.23. IOCTOSIHHO ~ CTPEeMHUTLCS K obecrieueHuio Kak MOxkHO Ooliee
3Q(MEKTUBHOIO ¥ IKOHOMHOI'O pacropskeHuss GUHAHCOBLIMH CPEICTBAMM, MHbBIM
MMYILECTBOM, MATEPHAIBHO-TEXHUYECKUMHU U JIPYTUMHU pecypcamu Y UpeIiKIeHUs;

2.1.24. He UCMOJIB30BaTh UMYILECTBO YUPEKICHHUS B LIE/ISIX, HE CBS3AHHBIX C
UCIIOJIHEHWEM TPYIOBBIX O0f3aHHOCTElN, a TakKe He IepeaaBaTbh €ro B TaKuXx
LeJISIX UHBIM JIMLIAM,

2.1.25. cobnmonath  MPHHLMIIBI % TpeboBaHus, yCTAHOBI/IEHHBIE
DepepanbibiMu 3akoHamu o1 18 uioist 2011 r. Ne 223-03 «O 3akynkax TOBapoB,
paboT, yCIyr OTAeNbHBIMU BHIAAMH IOpHIMYECKUX Ul W oT 5 ampens 2013 r.
No 44-D3 «O KOHTpaKTHOH cUCTEME B cepe 3aKyoK TOBApOB, PaboT, yCIyr s
obecrieyeHNUs TOCYJAapCTBEHHBIX W MYHHIUMIAJIbHBIX HYXK/I» M H3JIaHHbIE B
COOTBETCTBUU C HHUM BHYTPEHHHUE PEryJSTUBHBIC JOKYMEHTBI YUpekIeHHs, HE
co3/1aBaTh CBOMMH JCHCTBUAMH He0OOCHOBAHHbBIE NPEUMYIIECTBa 1 KakuX-1H00
YyHaCTHHKOB 3aKYIOK.

2.2. PaboTHHK YupexkjieHus, Ha/le/IeHHbIN OpraHU3aLMOHHO-
PACTIOPSAUTESIBHBIMU  [TOJTHOMOYUSMK [10 OTHOLUCHHUIO K JPyruM padoTHMKaM
YupekaeHnns, 100xkKeH ObITh Ul HUX 00pa3ioM npodeccnonanuima, 0e3ynpedHon
peryTalnMd, CBOUM JIMYHBIM TIOBEAEGHHEM [10/1aBaTh [PUMEP YECTHOCTH,
OecnpucTpacTHOCTH U CITPaBeUIMBOCTH.

2.3. PaborHuxk YupexiaeHus, Ha/1eJIEHHBIH OpraHu3aluOHHO-
PacropsAMTe/IbHBIME OJHOMOYMSMH [0 OTHOWICHHIO K JPYrHM padoTHHKaM
Yupexnenus:



2.3.1. npyHUMaeT MEpPhLl MO [PEJAOTBPAIICHHIO MW YPEryJIUPOBaHHUIO B
KOJUIEKTUBE KOH(MJIUKTa MHTEPECOB, M0 MpeayNpek/JeHHI0 KOPPYILUH, BKIOYasd
MEphbI 110 TIPEAOTBPALLEHUID KOPPYIIIHOHHO-0ITACHOTO MOBEICHHA,

2.3.2. cOIeCTBYET VCTAHOBJICHHIO W  [MOJUIEPIKAHMIO B  KOJUIGKTHBE
3JIOPOBOTO MOPaJIbHO-TICUXOJIOTHYECKOI0 KJIHMaTa,

2.3.3.0pu omnpeaeleHnH oObeEMa M XapakTepa [Opy4aeMOH [pyrum
paboTHHKaM YupekieHus paboTel pyKOBOJICTBYETCS [PUHLIATIAMH
CHPaBE/UIMBOCTH, y4eTa JIMYHBIX W JIEJOBBLIX KA4eCTB, KBaIH(QHKALMH M OMbITA
[OJAUUHEHHBIX;

2.3.4. He pomyckaeT [0 OTHOLICHHIO K [OAYMHEHHBIM PadOTHHKaM
HeOOOCHOBAHHBIX MPETCH3MI, a Takke (pakToB rpydoCTH U DECTAKTHOCTH!

2.3.5. nposiBaseT 3aboTy O MOAYMHEHHbIX, BHUKaeT B HX Mpo0JieMbl H
HYK/BI, COJNEHCTBYET MPHHATHIO 3aKOHHbIX M OOOCHOBAaHHBIX PEIUICHHH,
CHOCOOCTBYET MPO(PECCHOHATLHOMY U JO0JKHOCTHOMY POCTY PabOTHHKOB,

2.3.6. oka3pIBaeT TOIEPXKKY M TOMOUIb  MOJIOJAbIM  ClENHaIucTaM
(¢ onmpITOM paboThbl /10 3 JNeT) B NpHOOpeTeHUH NpOoPheCcCHOHABHLIX HABBIKOB,

2.4. PaboTHuKH YupexaeHus, HajleJIeHHbIE OpraH13alHOHHO-
PACHIOPAAUTEILHBIMH TIOJTHOMOUYHMSMH 10 OTHOLIGHHIO K APYrMM pabOTHHKAM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKoHojaTeibcTBOM Poccuitckon
Menepantn 32 JeWCTBUS MM Oe31eHCTBUS  TMOJMMHEHHBIX COTPY/IHUKOB,
HAPYLIAIOIMX [IPUHLKAIIBI 3TUKK U NIpaBK/a CIIy/KeOHOro rnoBeaeHus, €C/ii OHA HE
[IPUHSIA MEpP, YTOObI HE JIOIYCTUTh TaKUX ACHCTBUA Miau Oe3eHcTBHR,

III. DTika noBexeHnst paboTHUKOB YUupeK/IeHus

3.1. PaGoTtHukH VYupexaeHuss B CBOEH JEATCJIBHOCTH HCXOAAT M3
KOHCTHTYLIMOHHBIX TIOJIOKEHHH O TOM, YTO 4YeJOBEK, €ro Inpasa MW CBOOOJbI
SAB/ISIIOTCS.  BbICIUEH LIEHHOCTBIO, M KaX/bl TIpakjaHuH uMeeT TMpaBo Ha
HEIIPUKOCHOBEHHOCTh YACTHOM JKMU3HH, JIMUHYIO U CeMeHHYI TaiHy, 3alUTY
4eCTH, TOCTOUHCTRA, CBOET0 100POro UMEHH.

3.2. PaboTtHuUKH Y4pekK1eHUs:

3.2.1. o653aHbl co0M0AaTE OOLLENPUHSITHIE ITUUECKUE HOPMBI M TpaBHiia
NETOBOrO 10OBE/IeHUS, ObITh BEMIMBBIMHU, 100pOKEIATE/ILHBIMU, KOPPEKTHBIMH,
[PUHLMITAAIBHBIMHA, BHUMATEIbHBIMH, MPOSABIATL TEPIUMOCTh M HENPEAB3ATOCTD
B OOLICHHH C IpaKlaHaMu M Kojisieramu, paboTHUKAMKU APYTUX OpraHUu3aLMid;

-~

3.2.2. npu3BaHbl CriocoOCTBOBATH CBOWUM [OBEJEHMEM YCTAHOBIEHHIO B
KOJUIEKTHBE  JIEMIOBBIX  B3aMMOOTHOILIEHHWH,  OTHOLICHWH  MNApTHEPCTBA,
B3aUMOYBKEHHUSI U B3aMMOINOMOIIM, KOHCTPYKTUBHOIO COTpYAHHUYECTBA JPYT C
APYTOM.

3.2.3. 1O/OKHBI TIPOSIBJSATH YBa)K€HUe K 00bIYasiM W TpaJMIUsIM Hapo10B
Poccun u Apyrux rocyaapcrB, YUHTHIBATH KYJIbTYPHbIE W MHbIE OCODEHHOCTH
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pa3/IMYHBIX ITHHYECKUX, COLLHAIbHBIX MPYIII U KOH(ECCHH;

3.2.4. obs3aHbl  CTpeMHThCs B Jt000#  CUTyallMu COXpaHATh JIMYHOE
JOCTOMHCTBO, OBITH 0OPA3LOM MOBEEHUS, AOOPONOPSAJAOYHOCTH U YECTHOCTH BO
Bcex cepax 00LIECTBEHHON KH3HU;

3.2.5. 10JOKHBI M30eraThb JMYHBIX W (DHHAHCOBBIX CBs3el, CMOCOOHBIX
HAHECTH YILIEPO MX YECTH U JOCTOMHCTBY, PEIyTalluu Y UperIeHUs]

3.2.6. He jonyckarb IPUHATHS [HILK, KYPEHHUH BO BpEeMH cinyKeOHbIX
COBEIllaHui, Oecel, HHOTrO Cly)KeOHOro 0DIIEeHHs ¢ IpaxkiaHamu.

KpuTHKAa HMMEIOLIMXCS HELOCTATKOB B padoTe €O CTOPOHBI PYKOBOIMTENS
WIH KOJIer JO0JDKHA ObITh OOBLEKTMBHOM, B3BEHICHHOH, NPUHLMIIHAAIBHOW M C
MOHUMAHUEM TPUHUMATHCS TeM paOOTHUKOM YUpeKIACHHUs, K KOTOPOMY OHa
oOpalleHa.

3.3. Tlpu McnojHeHHH TPYAOBBIX 0Osi3aHHOCTEH paboTHUKKM YUpekIeHHs
BO3/IEPIKUBAIOTCS:

3.3.1. oT 1060ro BHIA BbICKA3blBAHWU W JEMCTBHH JIMCKPUMHHALMOHHOTO
Xapaktepa 110 [pW3HaKaM I10j1a, BO3pAacTa, pachl, HaLMOHATBLHOCTH, S3bIKA,
rpakaHCTBa, COIMAIBHOTO, HMYILECTBEHHOIO HJIH CEMCHHOIO MO/I0KEHHUS,
MCXOAs M3 TMOJUTHYECKMX MM PEJIMTHO3HBIX [MPEANOUYTeHUN, poja 3aHsITHH M
WHBIX UMEIOILMXCS Pa3Iuymid;

3.3.2. o1 rpy6oCTH, NposiBICHUN NPEeHEOPEKUTEILHOTO TOHA, 3aHOCHHBOCTH,
NpeAB3ATHIX  3aMeYaHuil, MPEAbABICHUS  HENPABOMEPHBIX, HE3ACTYKEHHBIX
0OBHHEHHH;

3.3.3. 0T yrpo3, OCKOPOUTE/bHbBIX BBIPAKEHHH WIIM PEILIMK, JACHCTBHH, OT
HEHOPMATHBHOM IJIEKCUKM, [IPEHSTCTBYIOIMX HOPMAibHOMY OOILICHHIO HIIH
MPOBOILPYIOLIMX TPOTHBOIIPABHOE TOBEICHHE.

3.4. PaboTHUKH Yupexk/ieHus JOJIZKHbI ObITh BEIKJIUBBIMH,
n06poKeNaTeIbHBIMA,  KOPPEKTHBIMK,  BHUMAaTellbHbIMM ¥ [IPOABJIATH
TOJIEPAHTHOCTH B OOLLIEHUH C Ipai{laHaMK U KOJIJIETaMH. .

3.5. He nmomyckaercsi obcyx/aeHHe pabOTHMKAMU HE/J0CTATKOB M JIMYHOH
KU3HM CBOUX KOJLIET.

3.6. IloBeaenune paboTHUKA BCErAa U MPH J100BIX 00CTOATENLCTBAX JA0IKHO
ObITh Oe3yNpedHbIM, COOTBETCTBOBATE BBICOKMM CTaHapTam npodeccuoHaisma
M HPABCTBEHHO-ITHYECKUM NpuHLMNaM. Hudto He N01KHO NOpOYHTL JE/I0BYIO
penyTanuio ¥ aBTOPUTET padOTHUKA.

3.7. PaboTHUKY [OpeANUCBIBACTCA: IMOCTOAHHO  KOHTPOJIMPOBAaTh  CBOE
MOBEJICHWE, YYBCTBA M OMOLMH, HC MO3BOJsIs JIMYHBIM CHMIATHAM  HIH
AHTUIIATUAM, HETIPUA3HH, HACTPOCHHUIO WM JIPY/KECKUM 4HYyBCTBAM BIIUATH HA
cayxeOHble pelleHHs, YMETh MpeiBUJeTh MOCAEACTBHS CBOMX JEHCTBUH H
peuienuit; obpamarscsi OJAWHAKOBO KOPPEKTHO € KOJUIEraMH, PYKOBOJACTBOM
HE3aBUCHMO OT MX CITY)KEOHOrO HIIH COLMATBHOTO NOIOKEHMS,



3.8. B npouecce TtenedoOHHOr0 OOIIEHUS 10JKHBl  ObITh  COOMIOACHBI
Clle/IyIolMe NpaBuia:

- Ha BXO/Jd1llHMe 3BOHKH CJIeYET OTBEYATh KaK MOXHO 6BICTPGE, [IpH OTBETE
Ha3bIBaTh CBOC UM

-Ipy 3BOHKE B MOJpa3jeleHusi YupexmaeHus paboTHUKY HEOOXOAUMO
Ha3BaTh CBOE WM WU JOJDKHOCTh (JTMOO HaAaUMEHOBAHHUE [10/Ipa3/leJIeHHs ), a TaKxkKe
[MOMHTEPECOBAThLCS, MOKET JM CoOece/IHHK B JAHHBIH MOMEHT YJeIUTh BpeMs
pas3roBopy;

- IpY 3BOHKE B JIpYrde OpraHu3aliy HeoOXOAMMO Ha3BaTh CBOIO (PaMHIIHIO
M UM$l, JOJKHOCTB, O3BYYMTh HA3BaHUC YUPCK/ICHHA, CIPOCHTH, YI00HO JiH
coOece/IHMKY pa3roBapuBaTk B JIAHHBIH MOMEHT;

- 3aKaH4YMBaTh pa3roBOp, Kak Impasuiio, J10J/IKEH MMO3BOHUBIIIHHA;

- €CJIM  BOMpOC, Mo KoTopomy PaboTHUKY HEOOXOAMMO CBS3aThCs C
KOJUIEraMH WIIM BHEIIHUMHM [peJICTABUTE/ISIMU HEe SBJISETCS CPOYHBIM, cleiyer
OT/aBaTh MPEANOYTEHHE CBI3M M0 JIEKTPOHHOMN nouTe. Eciiu ke BONmpoc sABIseTcs
CPOYHBIM, OJHAKO TPH ITOM HEOOXOAMMO JOHECTH [0 cobece/lHHKa O0/bIIOH
oobeM uHdopMalMK, TO TejeOHHBIH 3BOHOK J0JKeH ObITh IIpejBapeH
IEKTPOHHBIM COOOLIEHHEM, COAEepKALIMM 3TY HHQOpPMaLHMIO B HEOOXOAMMOM
o0BeME;

< OGCY}KHBHI/IE C KoJuleraMu JIMYHLIX BOIPOCORB, pELICHUC JIMHYHBIX H}JOGHCM,
a TakKyKe JIMHHBIE pa3roBOpPEI IO TeHQCbOH_V B paﬁoqee BpeM#A pacleHHBalOTCA Kak
HCPCIrIaMCHTHPOBAHHBIC MTEPCPLIBLI.

3.9. llpu BO3HUKHOBEHUH KOH(IMKTHOMH CUTYalluK MEIK Ly
[o/ipas/ieIeHUsIMU, TPUOPUTETHBIM HATPABICHUEM PELLEHHA KOHQIIUKTA ABIISCTCS
y4eT UHTEPECOB YUpPEKIECHUS B LEJIOM.

3.10. Buemrauii Bua padOTHHKOB YUpekKJeHHS NpH MCIOJIHEHUH HMH
TPYAOBBIX 00s3aHHOCTEN, B 3aBUCUMOCTH OT YC/IOBUH WX MCIIOJTHCHUS, JIO/IKEH
crnocoOCTBOBATh  YBAXKHTEIBHOMY  OTHOWICHHUKO rpaxiaH K  YUpexKICHHIO,
COOTBETCTBOBATH OOIIENIPHHSTOMY JIEJIOBOMY CTUIIO, KOTOPBIH  OT/IMYAKOT
OQHUIMATTBHOCTE, CHAEP/KAHHOCTb, TPAJAMLMOHHOCTh, aKKypaTHOCTh. PadoTHMKH
YupeskieHus  coOMOAa0T  pasyMHYIO  JIOCTATOYHOCTH B HCIIOJIb30BAHUH
KOCMETHKH, IOBEJTUPHBLIX H3/1eJIMI U MHBIX YKpallleHHH .

IV. 3aknouure/ibHbIC MTOJI0KEHHS

4.1.Ecnin y paboTtHuka VYupexieHWs BO3ZHHUKAIOT 3aTPy/IHEHUS B
OTHOIUEHWW TOHMMaHHus b0 IpuMeHeHus nojaoxkenui Koaekca, OH BlipaBe
00partuThecs 3a KOHCYJIbTalMel (pa3bsAcHEHMAMH) K CBOEMY HENOCPEJACTBEHHOMY



PYKOBOJIMTEIIO, & TAKKE K JOIKHOCTHOMY JIMILY YUPEKICHHUS MO MPOpHUIAKTHKE
KOPPYMIMOHHBIX M HHBIX [PaBOHAPY LISHUH.

4.2. PykoBosuTenM BCEX YPOBHEH He HMEIKOT TMpasa CKpblBaThb OT
BBIIIIECTOSIIIETO  PYKOBOACTBAa  (DAKThl  HEHa/UIeXKALIEro  WCIHOJIHEHHS WX
[OTYMHEHHBIMHA — pa0OTHUKAMK Y UpexkIeHUs TPYL0BbIX 0053aHHOCTEH.

4.3. PykoBoauTe/ld BCeX YpOBHEH YupeijieHHs He JIOJIKHBI JIOMYCKaTh
npecieoBatne paboTHUKOB Y4pexKIAeHHUs 3a yBeIOM/ICHHE UK MH(POPMUpOBaHie
COOTBETCTBYIOILErO PYKOBOIMTENS, MpeycMoTperHoe Hactosimm Kojekcom. B
TO e BpeMs HeoOX0JAMMO TpeceKaTh J/t00bIE TMOMBITKH PacrnpoCTPaHCHHUs
3aBe/IOMO  JIOKHOH HMHQOpMallUH, HENPOBEPEHHBIX WKW  HEINOJATBEPAKACHHBIX
(GAKTOB ¢ 1EJBI0 ONMOpoYnuTh paboTHHKA YHUpek/IeHHs, HE3aBUCHMO OT ero
JTONIKHOCTH.

44 Ha paborHuka YupexaeHus He  MoOkeT ObITh  HaJOKEHO
JMCUMITIIMHAPHOE B3bICKAHME 3@ MpeAocTaBleHUe HHOOPMALMM O HApyLICHHH
Kojexkca, 3a KpPUTHKY PpYKOBOIAMTES WM KOJIEr [0 0OCTOATE/ILCTBAM,
npeaycMoTpeHHbIM HacTosmmuM KojekcoM.

V. OrBercTBeHHOCTH paboTHHKA YupeKieHus
3a Hapymenue Kojaexkea

5.1. HecoOmonenue Kojekca MOKET TMpPUBECTH K JIMCUMINIHHAPHBIM
CAHKIMAM — BILIOThH /IO YBOJIBHEHHUS - B COOTBETCTBHUHU C JACHCTBYIOMIMM TPY/10BbIM
3aKoHOAATeIbCTBOM PD 1 ToKanbHBIMH HOPMATHBHBIMH aKTaMH.

5.2. B cayuasx, npeaycMoTpeHHbIX (de/iepaibHbIME 3aKOHaMH, HapylIeHHe
nonoxenuit Kojekca BIe4eT MNpUMEHEHHE K pabOTHUKY YUpekaeHus Mep
FOPHUIMYECKON OTBETCTBEHHOCTH.



